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Issuing Authority:
Chief Probation Officer

506.1 PURPOSE:
To establish guidelines regarding the use and/or possession of cellular enabled/electronic devices
and other prohibited items in the JDAC/TFs.

506.2 DEFINITIONS:

Cellular Enabled/Electronic Devices: Devices that store, generate, transmit etc., information in
electronic form (i.e., cell phones/smartphones, cellular enabled watches, wearable technology,
computers, tablets, cameras, video gaming systems, MP3 players, portable DVD players, etc.).

506.3 GUIDELINES:

A.  Any deviation from this procedure must be approved in writing by a Deputy Chief
Probation Officer or above.

B. This procedure does not govern the use of approved department/county devices in
the course of the youth's education and/or rehabilitation, etc.

C. Pursuantto Penal Code Section 4575(a), Any person in a local correctional facility who
possesses a wireless communication device, including, but not limited to, a cellular
telephone, pager, or wireless internet device, who is not authorized to possess that
item is guilty of a misdemeanor.

506.4 RESPONSIBILITIES:
l. All Probation Staff/Non-Probation Staff/Visitors:

A.  Allitems brought into the facility shall be subject to search to protect the safety
of staff, youth, and the security of the facility.

B. Upon entry to the facility, one (1) clear bag/backpack/handbag (not to exceed
12X6X12 inches) will be allowed for personal items per person. No other bags,
purses, backpacks, personal items, etc. may be brought into the facility.
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C.

D.

Individuals preferring to bring their own meal may do so. The meal shall be
carried in one (1) clear bag/backpack/handbag (not to exceed 12X6X12 inches).

Ceramic, glass, metal storage containers, metal utensils, etc., are not allowed
in the facility.

One (1) beverage container/insulated cup/etc. (not to exceed 1 gallon in size)
shall be allowed per individual in accordance with this procedure.

Food or other deliveries (Door Dash, Uber Eats, Instacart, etc.) are not permitted.

Use and/or possession of cellular enabled/electronic devices is prohibited in the
JDACI/TFs, except in the following circumstances:

1.

The Chief Probation Officer, Assistant Chief Probation Officer, Deputy
Chief Probation Officers, Director of Probation Administration, Department
Information Services Administrator, Health Services Manager, facility
assigned Division Directors/Superintendents, and facility assigned
Probation Corrections Supervisor lIs shall only use department/county-
issued equipment while in the course of their duties.

Probation Officers/other agency Law Enforcement Officers while in the
process of booking a youth.

The Chief Medical Officer, the dentist, and the optometrist while in the
course of their duties.

The attorney of record may conduct a youth/client visit with a laptop and/
or tablet.

The psychologist may conduct court ordered evaluations with a laptop and/
or tablet.

Automated Systems staff shall only use a department/county-issued tablet
in the course of their duties.

Medical staff shall only use a department/county-issued tablet in the
course of their duties.

Facility Management (FM) personnel shall only use county-issued cell
phone/tablet in the course of their duties. County-issued cell phone/tablet
will be checked in at the Central Control Center. FM personnel will verify
possession of cell phone/tablet before departing the institution.

Building contractors or vendors performing capital improvement or
infrastructure work, including site assessments or estimates, may use a
cellphone or tablet as required for their duties. Possession of such devices
is restricted to the designated company foreman or supervisor only. All
cellphones and tablets must be checked in at the Central Control Center
upon entry. The contractor or vendor foreman/supervisor is responsible
for verifying possession and securing the device before departing the
institution.
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10. Project and Facilities Management Department (PFMD) personnel shall
only use county-issued cell phone/tablet in the course of their duties.
County-issued cell phone/tablet will be checked in at the Central Control
Center. PFMD personnel will verify possession of cell phone/tablet before
departing the institution.

11. Probation Department Project Management and Probation Department
Maintenance shall only use county-issued cell phone/tablet in the course
of their duties.

In all instances where a cellular enabled/electronic device is allowed, they shall
remain in the sole possession of the authorized person and shall not be handled
by the youth.

In all instances where a cellular enabled/electronic device is allowed and is used
in an area where youth may be present, they shall be used for business purposes
only and are not to be used for livestreaming, video streaming, social media
services, video conferencing (including Facetime,) video recording, institutional
photography, internet calls, texting, etc., without the express written consent of
the facility Superintendent or their designee.

When staff become aware of a violation of this procedure or any missing/lost/
stolen personal and/or department/county-issued cellular enabled/electronic
devices they shall report that information to a Supervisor.

Il. Supervisors/Managers:

A.

Shall ensure compliance with this procedure.
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