Procedure San Bernardino County Probation Department

604 Procedures Manual

Bail Bond Release (Title 15, Section 1351.2)

604.1 PURPOSE:
To establish guidelines for the release of youth from a Juvenile Detention and Assessment Center
(JDAC) who are granted bail under the jurisdiction of the Adult Court.

604.2 DEFINITIONS:

Bail Bond: A written promise signed by a defendant or a surety (one who promises to act in place
of another) to pay an amount fixed by a court should the defendant named in the document fail to
appear in court for the designated criminal proceeding at the date and time specified.

604.3 GUIDELINES:

A.  All bail monies must be posted by the bail bondsman with the adult court clerk where
the charges have been filed.

B.  Acertified copy of the minute order must be delivered, in person, by the bail bondsman
to the JDAC for release.

C. Do not limit the youth's ability to access money accounts or hinder the youth's ability
to complete the required documentation to proceed with the bail process.

604.4 RESPONSIBILITIES:
l. Watch Commander (WC):

A. Review the bail bond (Attachment A), adult court minute order, and any
supporting documentation, per Caseload Explorer (CE)as well as other systems
that may be or become available, and ensure all information contained thereon
is complete and accurate in accordance with items 1-11:

1. Youth's name

2 Youth's date of birth (DOB)

3. Youth's Person Identification Number (PIN)
4

Court case number — Shall match the case number assigned on the adult
court minute order granting bail.

5. Charge(s)

(@) The charge(s) listed on the bail bond and supporting documentation
shall match the charge(s) listed on the adult court minute order

granting bail.

(b) If the specific subdivision is not listed on the bail bond, it is not
necessary to return the bond to the bail agent for correction.

6. Court of jurisdiction - Shall match the court stated on the adult court minute
order indicating the monies have been posted by the bail bondsman and
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bail is granted.(Information for items 1 through 6 may be given to the bail
agent for processing).

Bond number

Bond agency's name

Name of surety company

10. Next court date

11. Date bail is posted

B. Submit the bail bond to the facility Division Director or designee for signature.

Make copies of the following documents for the Director and the youth's file,
copies shall include, at minimum:

1. Certified Adult Court order (Court seal stamp and signature, see

Attachment B)
Copy of the Bail bond (Signed by the Division Director)

3. Intake Release Officer (IRO) release packet including identification of bail
bond official.

D. Atfter release of the youth, inter-office mail a packet containing the following
documentation to the court of jurisdiction and label it, "Bail Bond" for the court
clerk.

1. A copy of the certified adult court order (signed and seal stamped)

2. Original Bail bond (signed by the Division Director)

3. Copy of release form (generated by IRO)

E. Record the release in the WC log book in the following manner:

1. The youth's name

2. Date and time of release

3. Authority (per court of jurisdiction and Division Director)

4, Date and court location the Bail Bond packet was sent via inter-office

Il. Division Director I/ll or Designee:

A. Ensure the WC has reviewed and forwarded all pertinent documentation for the
youth's release.

B. Authorize and sign the bail bond as appropriate.

Ensure the WC has original signed bail bond delivered to the court of jurisdiction
identified on the adult court minute order.

604.5 ATTACHMENTS:
See attachment: Bail Bond Release Attachments A and B.pdf
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Attachment A- Bail Bond

Acme Bond Aaency Inc.

B  ACME Surety Co. 350 W, Mision Bivd -+ Fomonz, LA 81768

: nf Insurance #1840293
£/0 ASSOCLATED BOND AND INSURANCE AGENCY INC. (009) 622-2626
PO 30X 910

Caraasas, CA 913729340
TELEPHONE (B00) 935-2243 FAX {818} 49-T100
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